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• Adjust the File Hangar (#F) in the large drawer as shown to accommodate your hanging file folders. 
The file hanger adjusts the size to be compatible with F4, Legal, A4, and Letter file sizes. Additionally 
A4 file folders may be hung across the short length of the drawer without the use of the File Hanger, 
or can be placed behind the hanger to use the full depth of the drawer.

Adjust the File Hanger
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(x4) +1
Washers

(x1)
Balancing Wheel
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File Cabinet
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Wrench
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Metal Bar
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Locking Caster Wheels
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Caster Wheels
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Nuts
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• Turn the file cabinet upside down on a smooth and flat surface. Pull the bottom drawer out partway, 
then install the Non-Locking Casters (#C) to the 2 rear holes by placing a Washer (#E) over each hole 
and inserting the Non-Locking Casters through the washer and file cabinet hole. Secure them in place 
on the opposite side using Nuts (#D) and tighten with the wrench until secure.

Step 1: Installing the Back Wheels
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• Install the Locking Casters (#B) to the 2 front holes in the same order using Washers (#E) and Nuts (#D), 
and tighten with the wrench until secure. The drawer may need to be fully removed for better access to 
install the front 2 Locking Casters. Reinsert or close the bottom drawer and turn the file cabinet upright.

Step 2: Installing the Front Locking Casters
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*
Use wrench to
tighten wheels


